To be completed by the Lead Agency Supervising Officer and sent via secure email to the identified DWP Single Point of Contact (SPOC) in the area, as soon as any of the purposes in Section 1 apply.
1. PURPOSE OF NOTIFICATION 
	Notification of restrictions (s.5/6):
	☐	Change of Lead Agency or Supervising Officer (s.3):
	☐
	Change of restrictions (s.5/6):
	☐	Change of end date of restrictions (s.5):
	☐
	End of restrictions (s.5):
	☐	Unlawfully at large:
	☐
	Risk of serious harm to DWP staff or providers (s.4):
	☐	Exemption from shared accommodation rate (s.7):
	☐

2. NOMINAL
	First name:
	
	Last name:
	

	Middle name:
	
	Aliases (including nicknames):
	

	Date of birth:
	
	Gender:
	

	Current address (including postcode):
	
	Telephone number:
	

	Email address:
	
	MAPPA level
	

	National Insurance number (if known):
	
	MAPPA eligibility end date:
	

	Are there any issues, including disability, vulnerability, or diversity, which would hinder the nominal in attending appointments? What can DWP staff do to address these issues and make it easier for nominals to attend appointments?

	


3. NOTIFYING AGENCY
	Probation Service
	☐	Police
	☐
	Youth Offending Team
	☐	Mental Health and Learning Disability Services
	☐
	Name:
	

	Grade:
	
	Office:
	

	Telephone number:
	
	Email address:
	

	Line manager email address
	

	Date nominal informed that MAPPA J will be submitted to DWP:
(In exceptional circumstances where nominal not informed, give date of discussion with DWP SPOC)
	


4. RISK OF SERIOUS HARM TO STAFF 
	Tick all options that apply. Be aware that DWP and its contracted providers will meet with individuals in non-workplace settings, such as the individual’s home and factor this into the risk presented. Serious harm is an event which is life threatening and/or traumatic and from which recovery, whether physical or psychological, can be expected to be difficult or impossible. Information shared must be necessary to address the risk of serious harm and the level of detail must be proportionate to the risk presented. Information about third parties, such as victims, should not be included.
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	NOTIFICATION TO DWP
	MAPPA J





	Nominal presents a risk of serious harm to DWP staff (including Jobcentre Plus staff), or other providers contracted by DWP:
	☐

	Nominal presents a risk of serious harm to staff conducting a home visit at the claimant’s home address:
	☐

	Describe the nature of the risk of serious harm, who is at risk, who the information can be shared with and any potential mitigating measures:

	


5. RESTRICTIONS / CHANGE OF RESTRICTIONS
	Initial Restrictions / Change of Restrictions [delete as appropriate] 
	Date restriction ends

	
	

	
	

	
	

	
	

	Supervision required when using the internet to seek employment:
	☐
	Exclusion zone map attached:
	☐

6. NO RESTRICTIONS APPLY
	Complete only when there are serious concerns that DWP should be aware of to protect the public from serious harm that are not addressed by formal restrictions. Discuss concerns with the DWP SPOC before sending this form. Information shared must be necessary to address the risk of serious harm and the level of detail must be proportionate to the risk presented. Information about third parties, such as victims, should not be included.



	Date discussed with DWP SPOC: 
	

	Information shared:

	


7. UNIVERSAL CREDIT SHARED ACCOMMODATION RATE
	Identify where the nominal is in receipt of Universal Credit and may be exempt from the shared accommodation rate. See below for eligibility criteria. If the nominal is claiming Housing Benefit complete a MAPPA P instead and send it to the Housing Benefit SPOC for your area. Housing Benefit is paid for Emergency Temporary Accommodation, Supported Accommodation, and anyone still on a legacy benefit. 
DWP SPOC should advise the relevant team that there is information affecting private rented sector (PRS) housing costs.



	This person is being managed at MAPPA Level 2 or Level 3 and is single, under the age of 35 years and living in private rented accommodation.
	☐
	Review exemption from the shared accommodation rate due a change in circumstances.

	No longer Level 2 or 3 and has changed address.
	☐
	No longer single.
	☐

	No longer under 35 years of age.
	☐
	No longer living in private rented accommodation.
	☐


8. ACKNOWLEDGEMENT
	To be completed by the DWP SPOC who should contact the Notifying Agency within five working days to confirm receipt and raise any issues. 



	Date notification emailed to DWP SPOC:
	

	Date by which DWP SPOC should contact Notifying Agency to discuss (within five working days, if notification of restrictions/change of restrictions):
	

	Date DWP SPOC contacted Notifying Agency:
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   NOTIFICATION TO DWP  MAPPA J    

  To be completed by the Lead Agency Supervising Officer and sent via secure  email to the identified DWP Single Point of Contact (SPOC) in the area,  as soon   as   any  of the  purposes   in Section 1  apply .   1. PURPOSE OF NOTIFICATION   

N otification   of  restrictions (s.5/6) :  ☐  Change of  Lead Agency or  Supervising Officer   (s.3) :  ☐  

Change of restrictions   (s.5/6) :  ☐  Change of end date of restrictions   (s.5) :  ☐  

End of restrictions (s.5) :  ☐  Unlawfully at large:  ☐  

R isk of serious harm to  DWP staff  or providers   (s.4) :  ☐  Exemption from shared  accommodation rate   (s.7) :  ☐  

2 .  NOMINAL  

First name:   Last  name :   

Middle name:   Aliases  ( including  nicknames ) :   

Date of birth:   Gender:   

Current address   (including postcode) :   Telephone number:   

Email address:   MAPPA  level   

National Insurance  number (if known):   MAPPA eligibility end  date:   

Are the re any  issues, including disability,  vulnerability,   or diversity,  which   would  hinder the  nominal   in  attending appointments?  What can DWP staff do to address these issues and make  it easier for  nominals   to attend  appointments?  

 

3 . NOTIFYING AGENCY  

Probation Service  ☐  Police  ☐  

Youth Offending  Team  ☐  Mental Health   and  Learning Disability  Services  ☐  

