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[bookmark: _Toc73090104]How to apply
Thank you for your interest in our vacancy. To apply for the role, please download the Candidate Pack and application forms (Parts 1 & 2). Instructions for completing the application are including in the forms. 
Through our application, you will be asked to provide specific examples to outline how your experience, skills and knowledge meet the selected key criteria to successfully perform the role. Your answers will enable us to assess your suitability for the role and will help us decide whether to invite you to the next stage of the recruitment process.
Alternative formats
Our application form is a Word document that meets Microsoft accessibility standards. However, if you require another way to apply, please contact us by email at recruitment@equalityhumanrights.com to discuss.
Reasonable adjustments
If you require any reasonable adjustments to any stage of our recruitment and selection process, please email us at recruitment@equalityhumanrights.com.
Disability Confident Leader
As a Disability Confident Leader, the Equality and Human Rights Commission offers an interview for people with disabilities (as defined by the Equality Act 2010 and The Disability Discrimination Act 1995 (Amendment) Regulations (Northern Ireland) 2004) and who meet the minimum criteria for this appointment. 
Where high numbers of applications are received, the candidates that best meet the minimum criteria for the role may only be invited to interview. If you wish to apply for consideration under this scheme, please complete the appropriate section on the application form. This will enable us to make the appropriate arrangements, if necessary.
If you require an alternative accessible version of the application form or wish to discuss your application or reasonable adjustment – please contact us by email at recruitment@equalityhumanrights.com or by telephone on 0161 829 8100.
General Data Protection Regulation
All information in your application form is strictly confidential and will only be seen by those involved in the shortlisting and interview process. It will be recorded and stored in accordance with our privacy notice.
[bookmark: _Toc73090105]Completing our online application
Equality monitoring information
[bookmark: _Toc14869783][bookmark: _Toc72132010]When completing your application, we will ask you about your protected characteristics. Providing this information is optional, but by doing so you will assist us in meeting our obligations as an employer under the Public Sector Equality Duty. We are committed to treating all applicants equally based on their merits regardless of their protected characteristics and socio-economic background. This section of the application will not be included in the information sent to the recruitment panel, but the information provided will be analysed anonymously to allow recruiting managers and the People Team to better understand the impact of our recruitment process and assist us in the delivery of positive action initiatives. 
Personal details and eligibility questions
[bookmark: _Toc72132011]As part of the application process, we will ask you questions about how we can contact you and your eligibility to apply for the role. We will also ask you about your career and education history. The information you provide will be used to support us in processing your application, however it will not be sent to the recruitment panel at the shortlisting stage. The recruiting manager will only have access to this information once the shortlisting sift has been completed and candidates invited to interview. Information on your career and education history will be shared at that stage with the recruitment panel, to ensure that our interview process is fully informed and inclusive for everyone. 
Core and professional skills
This section helps us decide whether to invite you to the next stage of the selection process. You will be asked 4-6 skills-based questions with a 250-word limit for each answer. The questions are designed to assess our core and professional skills. You should provide a specific example from your career, education history, or any element of your experience that best illustrates your suitability for the role. When answering these questions, remember: 
The assessor will not have any other information about you and your experience apart from the answers to these questions so please make sure your answers include any important information. 
These questions are your opportunity to provide evidence and examples from your work history or other aspects of your life to demonstrate how you meet the skills, knowledge and experience required for the role.
Star approach
To help you present your information in a concise and impactful way, we recommend using the STAR Approach
Situation: briefly provide the background information
Task: explain expectations or requirements
Action: detail the actions that you took to achieve the task.
Result: indicate the outcome and what you learned from the experience. 

Please note if there is a high volume of applicants, an initial sift may take place on a lead core skill/s, specified in the advert. If this takes place this means the assessors will only sift on the lead question(s).
[bookmark: _Toc73090106]Contact us
For all queries related to this role and the recruitment process, please contact the recruitment team - recruitment@equalityhumanrights.com or 0161 829 8100.
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